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NOJIOJKEHHE

O 3ALIATE NEPCOHAJIBHBIX JIJAHHBIX PABOTHUKOR
IIKOJILI- UHTEPHATA



1. O0uue mos10:keHUs

1.1. Lensto gannoro [lonoxxeHus sBISETCS 3alMTa IEPCOHATBHBIX TaHHBIX PAOOTHUKOB OT
HECaHKIIMOHUPOBAHHOTO JOCTYIIA, HEIPABOMEPHOI'O UX UCIIOJIb30BAHMSI UITH YTPATHI.

1.2. Hacrosimee ITonoxxenue pazpaborano Ha ocHoBaHuu crareid Koncrurynuu PO, Tpynosoro
Konekca P®, Konekca 06 agMuHUCTpaTUBHBIX MTpaBoHapymieHusx PO, ['paxxnanckoro Kogekca
P®, Yronosuoro Konekca PO, a takike ®enepansHoro 3akona «O0 uadpopmarnmm,
nH(pOpPMaTU3ALNY U 3aIIUTE HHHOPMALIUN»

1.3. IlepcoHanbHbIe JaHHbIE OTHOCITCS K KaTErOpuu KOH(UACHIMAIbHOW HHPOopManuu. Pexum
KOH(UICHIIMATEHOCTH NEPCOHANIBHBIX JaHHBIX CHUMAETCS B ClIydasx 00e3TMUYUBAHUS UITH 110
UCTEYEHUU 75 JIET CpOKa XPAHEHMS, €CJIM HHOE HE OIIPEJEIICHO 3aKOHOM.

1.4. Hacrosiiee [lonoxxenune yrBepkaaeTcs U BBOJUTCS B ACHCTBUE IPUKA30M I'€HEPATIBLHOIO
JTUPEKTOpa U SBIISETCS 0053aTeIbHBIM JJII UCIIOTTHEHUS BCEMH paOOTHUKAMU, UMEIOIIIMMHU
JOCTYM K MEPCOHAIBHBIM JaHHBIM COTPYIHUKOB.

2. IToHsiTHE M COCTAB NMEPCOHAIbHBIX IAHHBIX

2.1. IlepcoHanbHBIC JaHHBIEC pAOOTHHUKA — HHPOPMAITUS, HEOOX0AUMast pabOTOIATEIIO B CBSI3U C
TPYZAOBBIMU OTHOLIEHUSAMH M Kacaroluecss KOHKpeTHoro padbotHuka. I[Tox nadopmarueii o
paboTHHKAX TIOHUMAIOTCS CBEICHHS O (pakTax, COOBITUSAX U OOCTOSTENHCTBAX JKU3HU paOOTHUKA,
HO3BOJIAIOIINE UJIEHTU()ULIPOBATH €r0 JINYHOCTb.

2.2. B cocTtaB nepcoHaNbHbIX JaHHBIX PaOOTHUKA BXOJAT:

- aHKeTHbIC U OMorpauuecKue JaHHbIE,

- 00pa3oBaHue;

- CBE/ICHUS O TPYJIOBOM M OOLIEM CTaxke;

- CBEJICHUS O COCTABE CEMbU;

- IACTIOPTHBIE JAHHBIE;

- CBE/ICHUS O BOMHCKOM YUeTe;

- CBEJIEHUS O 3apabOTHOM IJIaTe COTPYIHUKA;

- CBE/ICHUS O COLMANIBHBIX JIB[OTAX;

- CIIEUAIbHOCTD,

- 3aHUMaeMasi J1I0JKHOCTb;

- HAJIMYUE CyIUMOCTEN;

- aIpeC MEeCTa KHUTEIbCTBA;

- TOMaIlIHu# TenedoH;

- MeCTO paboThl MM Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

- XapaKTep B3aMOOTHOILIEHUH B CEMbE;

- COZIep>)KaHNE TPYAOBOTO A0r0OBOPA;

- COCTaB JIEKJIApUPYEMbIX CBEACHUH O HATMYNU MaTEpUATbHBIX [ICHHOCTEH;

- coJIepXKaHue JIeKIapaliy, 01aBaeMoil B HAJIOTOBYIO HHCIEKIIHIO;

- IOJUTMHHUKY M KOIIMH MIPUKA30B M0 JJUYHOMY COCTaBY;

- IMYHBIE JIeJ1a U TPYJOBble KHWKKU COTPYIHUKOB;

- OCHOBAHHUS K NPUKa3aM I0 JUYHOMY COCTaBY;

- Zienia, CoJieprKallie MaTeprabl 10 MOBBIIICHUIO KBATH(PHUKAIIUN U IEPETIOATOTOBKE
COTPYJIHUKOB, UX aTTECTALlMH, CIIy>)KEOHBIM paccie0BaHUsIM;

- KOIIMM OTYETOB, HAIIPABIISIEMbIE B OpPraHbl CTATUCTUKH.

2.3. JlaHHBIE JOKYMEHTHI SIBIISIOTCS KOH(QUACHIIMATLHBIMHU, XOTSI, YIUTBIBAas ©X MACCOBOCTh U
€/IMHOE MECTO 0OpabOTKHU M XpaHEHHUs - COOTBETCTBYIOIIUHM IpU( OrpaHNUYECHUs] HA HUX HE
CTaBUTCS.

3. O0padoTKa NepCOHATBLHBIX JaHHBIX

3.1. ITox 06paboTKOM MEpCOHANBHBIX JIaHHBIX pa00THHUKA TOHUMAETCS IOJIY4YEeHUE, XpaHEHHE,
KOMOMHHMpOBaHUeE, Nepeiada Uik J1to0oe Ipyroe UCIOoIb30BaHue MEPCOHATBHBIX JaHHbIX
paboTHHKA.



3.2. B nensax obecniedeHus mpaB ¥ CBOOO/ YeTIOBEKA U IPaKIaHUHA pab0TOAATENb U €T0
NpEeCTaBUTENN TPU 00pabOTKe MepCOHATBHBIX JAHHBIX PaOOTHHKA 00s3aHbI COOMIOAATH
cienyromye oomue TpedoBaHus:

3.2.1. O6paboTKa NepCOHANBHBIX JaHHBIX PAOOTHUKA MOKET OCYIIECTBIATHCS UCKITFOYUTEIHHO
B 1LeJIsIX o0ecreueHus coOI0IeHHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJICHCTBUS PAOOTHHUKAM B TPYJIOYCTPOUCTBE, 00YUCHUH U MTPOIBUKEHUH T10 CITYKOE,
oOecrnieueHus JUYHON 0e30MmacHOCTH PAOOTHUKOB, KOHTPOJISI KOJTMYECTBA U KayecTBa
BBITIOJTHSAEMOW PabOTHI M 00ECTICUYEHUS COXPAHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpexneneHnun o0beMa U coaepKaHusi 00padaThIBAEMbIX MEPCOHATBHBIX TAHHBIX
paboTHUKA paboToAaTENh NOJDKEH PYKOBOICTBOBaThCS KoHcTurytueit Poccuiickoit @eneparum,
TpynoBbim Koniekcom 1 MHBIMU (eiepaIbHBIMU 3aKOHAMH.

3.2.3. Ilony4yeHue nepcoHaIbHbIX JTAHHBIX MOYKET OCYILIECTBIISITHCS KaK IIyTEM IIPEICTaBICHUS
UX CaMUM PaOOTHHUKOM, TaK U IyTEM MOJTYYCHHS UX U3 UHBIX HCTOYHHUKOB.

3.2.4. [lepconasibHbIC JaHHBIE CIEAYET MOTYy4YaTh y HETO camoro. Eciu nepcoHanbHbIe JaHHBIC
paboTHMKA BO3MOKHO MOIYYHUTh TOJIBKO y TPEThEH CTOPOHBI, TO pAOOTHUK JTOJIKEH OBITH
yBEIIOMJIEH 00 3TOM 3apaHee U OT HeTO JOJDKHO OBITh MOIY4E€HO MUCHMEHHOE COTJIacHe.
Paboroaarens 1omkeH cOOOUTUTH paOOTHUKY O IENSX, MPEANoIaraéMblX HCTOYHUKAX U
croco0ax MoJy4eHHUsI IEPCOHANTBHBIX JaHHBIX,  TaK XKe 0 XapaKTepe MO UIeKAIUX MOTYyICHUIO
MEPCOHANBHBIX JJAaHHBIX U MOCIEACTBHUIX 0TKa3a paOOTHHKA JIaTh MUCbMEHHOE COTJIACHE HA UX
MOJIyYEHHUE.

3.2.5. PaboTtonaTens HE UMEET MpaBa Moxy4arh U 00pabaThIBaTh MepCOHAIbHbIC JAHHBIE
paboOTHUKA O €ro MOJIMTHICCKIX, PETUTHO3HBIX U HHBIX YOKICHHUIX U YaCTHOW KU3HU. B
CIIy4asiX, HeIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIICHUN JAHHBIE O YaCTHOM
KU3HU paboTHHKA (MH(OPMAITUS O KU3HEICATCIILHOCTH B cpepe CEMEHHBIX OBITOBBIX, JIMYHBIX
OTHONICHMIT) MOTYT OBITh IOJy4eHBI U 00pabOTaHbl padOTOAATEIEM TOJIBKO C €r0 MUCHbMEHHOTO
corjiacusl.

3.2.6. PaboTonaTens He UMEET MPaBo MONydyaTh U 00padaThIBaTh MEPCOHANBHBIE TaHHBIE
pabOTHUKA O €ro WICHCTBE B OOIIECTBEHHBIX 00bEMHEHHUIX UIH €T0 MPO(CcOor03HOM
NEeSTENIbHOCTH, 32 UCKITIOYEHHEM CITy4YaeB, MPEAyCMOTPEHHBIX (eepatbHbIM 3aKOHOM.

3.3. K 06pabotke, nepeaye u XpaHEHUIO IEPCOHANIbHBIX JaHHBIX PAaOOTHHKA MOTYT UMETh
JOCTYT COTPYAHUKH:

- OyxranTepuu;

- CIICIIUANIHCT TI0 KaJipam;

- IMUHUCTPAITUS TITKOJIBL.

3.4. Ucnonb30BaHKe MEPCOHANBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHUH C LIESMH,
OTIPEICITUBITUMH HX TIOJTyUCHHE.

3.4.1. IlepconanbHbie JaHHBIE HE MOTYT OBITh HCIIOJIB30BAHBI B IIENIAX MPUIHHEHUS
UMYIIECTBEHHOTO W MOPAIBHOTO Bpe/Ia IPpaXIaHaM, 3aTPYJHCHUS peaH3aliy paB U CBOOO T
rpaxkjan Poccutickoii ®enepannu. Orpannyenue npas rpaxaan Poccuiickoit denepanuu Ha
OCHOBE UCIIOJIb30BaHUs HHPOPMAITUU 00 MX COIUATBHOM MTPOUCXOXKICHUHN, O PACOBOM,
HAI[MOHAJILHOM, SI3bIKOBOM, PETUTHO3HON M MapTHIHON MPUHAJICKHOCTH 3aIPEIICHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM.

3.5. [lepenaya nepcoHaIbHBIX JaHHBIX PAOOTHHKA BO3MOXKHA TOJIBKO C cOTyiacus pabOTHHKA WIIH
B CITyYasiX, IPSIMO TPETyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

3.5.1. Ilpu nepenade nepcoHANBHBIX JaHHBIX paOOTHUKA Pa0OTOAATENh JOKEH COONI0IaTh
clemyromue TpeOOBaHMS:

- HE CO00IIaTh ePCOHANIbHBIE JaHHBIE PA0OTHHUKA TPEThEH CTOpOHE 0€3 MMCEMEHHOTO COTTIACHs
paboTHMKA, 32 UCKIIFOUEHHUEM CIIydaeB, KOT/la 3TO HEOOXOMMO B LENSIX IPEIyPEeXIeHUs
YrpO3bl KU3HU U 3J0POBBIO pa0OTHUKA, a TAKXKE B CITy4asiX, yCTAHOBJICHHBIX (heaepaabHbIM
3aKOHOM;



- He cO00IIaTh MePCOHANLHBIC JaHHBIE PA0OTHHKA B KOMMEPYECKHX IENSIX 0€3 ero MICbMEHHOTO
corjiacus;

- IPEAYNPEIUTH JIUII, TOTYYAIOIINX ePCOHALHBIC JaHHBIC PAOOTHHUKA, O TOM, YTO TH JIaHHBIC
MOTYT OBITh UCIIOJIB30BAHBI JIUIIIb B LIEJSAX, AJI1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBAaTh OT 3TUX
JIMII TOATBEPKACHUS TOTO, YTO 3TO MPABUIIO cOOM0AeHO. JInia, momyyJaromye nepcoHaabHble
JlaHHBbIE paOOTHUKA, 00s13aHbI COOTIOATh PEKUM CEKPETHOCTH (KOH(HUISHITMATLHOCTH). [lanHOE
MOJIO’KEHUE HE PACIIPOCTPAHSIETCsl HA OOMEH IMePCOHATBHBIMU JAHHBIMU Pa0OTHUKOB B MOPSIZIKE,
YCTaHOBJICHHOM (hejiepaibHbIMU 3aKOHAMU;

- pa3pemiaTh JOCTYII K MePCOHATBHBIM JTaHHBIM PAOOTHUKOB TOJBKO CIICIIHATHHO
YIIOJTHOMOYEHHBIM JIMIAM, OMPEICIICHHBIM MPUKA30M 10 IIKOJIE, IPH 3TOM YKa3aHHbIE JTUIA
JOJKHBI UMETH MPABO MOTYYaTh TOJBKO T€ MEPCOHATBHBIC JaHHBIC pA0OTHHKA, KOTOPHIE
HEOOXOIUMBI U1 BHIOJHEHUS] KOHKPETHBIX (QYHKIUI;

- HE 3arpaimnBaTh HHOOPMAIIHIO O COCTOSHIH 3/I0POBbs paOOTHHKA, 32 UCKIFOUEHUEM TeX
CBEJICHHI, KOTOPBhIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIMOJIHEHUSI paAOOTHUKOM TPYJ0BOH
byHKINY,

- IepeiaBaTh EPCOHAbHbBIE TaHHbIE PAaOOTHUKA IPEICTAaBUTENSAM PAOOTHUKOB B MOPSIJIKE,
ycraHoBiIeHHOM TpymoBbiM Koniekcom, v orpaHUYMBATE 3Ty HHPOPMAITHIO TOJIBEKO TEMH
MEPCOHAIBHBIMU TaHHBIMU PAOOTHHKA, KOTOPbIE HEOOXOAUMBI JIJISl BBIMOJHEHUS YKa3aHHBIMH
MPEICTABUTEIISIMHA WX (PYHKITHIA.

3.5.2. Ilepenaua nepcoHANbHBIX JaHHBIX OT JIEPKATENs UM €ro MPEeACTaBUTENICH BHEIIHEMY
MOTPEOMUTEITIO MOXKET JIONYCKAThCS B MUHUMAIBHBIX 00bEMax M TOJIBKO B IEJISIX BBIMIOJTHCHHUS
3aJ1a4, COOTBETCTBYIOIIUX OOBEKTUBHOW MPHUUKHE cOOpa ATUX JaHHBIX.

3.5.3. Ilpu nepenave nepcoHaIbHBIX JaHHBIX pAOOTHUKA IOTPEOUTENSAM (B TOM UHCIIE U B
KOMMEPUYECKHUX IIeJISAX) 3a MpeIesIbl OpraHu3alui paboToIaTeNb He JOKEH COO0IAaTh 3TH
JTAaHHBIE TPEThEH cTOpOHE 0€3 MUCHMEHHOTO COTIacusi pabOTHHKA, 332 UCKIIIOUYCHHEM CITy4YaeB,
KOTI'JIa 3TO HEOOXOMMO B IEJSIX IPEIYNPEXICHUS YTPO3bI )KU3HH U 3I0POBbIO pAOOTHUKA WU B
ClIydasix, yCTAaHOBJICHHBIX (heIepabHBIM 3aKOHOM.

3.6. Bce Mepbl KOHGUISHIIMATEHOCTH TIPH cOope, 00paboTKe U XpaHEHUH MEPCOHATBLHBIX
JTAHHBIX COTPYIHHUKA PACIIPOCTPAHSIIOTCS KaK Ha OyMasKHBIC, TaK U Ha dJICKTPOHHBIC
(aBTOMaTU3UPOBAHHBIE) HOCUTETH HH(POPMAIIHIH.

3.7. He nomyckaercst OTBEYaTh Ha BOTIPOCHI, CBSI3aHHBIE C Iepeaaueii mepcoHalbHON
uHpopManuu 1o teaedony win paxcy.

3.8. XpaHeHHE MTePCOHATBHBIX JJAHHBIX JIOJDKHO IMPOUCXOIUTH B MOPSIKE, UCKITFOYAIONIEM HX
yTpaTy WiIH UX HEMPaBOMEPHOE HCIIOIb30BaHHE.

3.9. Ilpu npuHATHM pEIICHUH, 3aTparuBarouX HHTEpeChl pabOTHUKA, pab0TOAaTENb HE UMEET
MpaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX JaHHBIX PAOOTHHKA, MOJYYEHHBIX UCKITIOYUTENHHO B
pe3yabTaTe UX aBTOMATHU3UPOBAaHHOM 00paOOTKU MU AJIEKTPOHHOTO ToJiydeHus. Paboronarens
YVUUTHIBACT JTUYHBIE KauecTBa paOOTHHUKA, €T0 T0OPOCOBECTHBIN U 2PPEKTUBHEIN TPY/I.

4. JlocTynl K NEPCOHATBbHBIM IaHHBIM

4.1. BuyTpeHHU 10oCcTyn (IOCTYH BHYTPH OpraHU3allun).

4.1.1. IIpaBo gocTyna K NepCcOHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- JIUPEKTOp LIKOJIBI-MHTEPHATA;

- PYKOBOAMTENMU CTPYKTYPHBIX MOJPA3AEIEHUH 110 HAPABIEHUIO AEATEIBHOCTH (JOCTYH K
JIMYHBIM JIaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3/IEICHNUS);

- IIpH NIEPEBOJIE U3 OTHOTO CTPYKTYPHOTO MOAPA3AENIECHUS B IPYTO€E, TOCTYI K NEPCOHAIBHBIM
JAHHBIM COTPYJIHUKA MOKET UMETh PYKOBOJUTENb HOBOTO MOIPA3IEIICHNUS;

- caM pabOTHUK, HOCUTEIb TaHHBIX.

- IpyTue COTPYIHUKH OpraHN3alluy MpU BBIMOJIHEHUH UMHU CBOMX CIIY’KEOHBIX 00S3aHHOCTEH.
4.1.2. TlepeueHb JHII, UMEIOIUX JOCTYH K MEPCOHAIBHBIM JAHHBIM PA0OOTHUKOB, ONPEIEIIeTCS
MIPUKA30M JIUPEKTOpa MIKOJIbI-HHTEPHATA.



4.2. BHemHu# 10CTy1.

4.2.1. K ynciry MmaccoBbIX MOTpeOUTeNei MePCOHATBHBIX TAaHHBIX BHE OPTaHU3aIUA MOKHO
OTHECTH T'OCYJJapCTBEHHbIE U HETOCYIapCTBEHHBIE (PYHKIIMOHATIBHBIE CTPYKTYPHI:

- HaJIOTOBbI€ MHCIIEKIUY;

- IPaBOOXPAHUTEIIbHBIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBbIE€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAJIBLHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- IO/Ipa3/IeJIeHNs] MyHULIMIIAJIbHBIX OPTaHOB YIIPaBJICHHUS,

4.2.2. Hax30pHO-KOHTPOJIBLHBIE OPraHbl UMEIOT JIOCTYI K HH(OpMAIUU TOJBKO B cepe cBoei
KOMIIETEHIIUH.

4.2.3. Opranuzanuu, B KOTOpbIE COTPYIHUK MOKET OCYILIECTBIIATh MEPEeUNCIICHUS JEHEKHBIX
CPEICTB (CTpaxoBble KOMIIAHWHU, HETOCYAAPCTBEHHBIE IEHCUOHHBIE (POH/IbI, OJIArOTBOPUTENbHbBIE
OpraHHU3aIH, KPEIUTHBIE YUPEKACHUS), MOTYT MOTYYUTh AOCTYI K IEPCOHAIBHBIM JTaHHBIM
pabOTHHUKA TOJIBKO B ClIy4ae €ro MMCbMEHHOI'O Pa3peleHUsI.

4.2.4. lpyrue opraHusaiuu.

Ceenenus o paboTaroieM COTPYAHUKE WIH YK€ YBOJIEHHOM MOTYT OBITh TPEIOCTABICHBI
JIPYToi OpraHu3aIiy TOJIBKO C MUCHbMEHHOT'0 3alpoca Ha OJIaHKe OpraHu3allui, C MPUI0KEHHEM
KOIIMU HOTapUaJbHO 3aBEPEHHOIO 3asiBJICHUs paOOTHHKA.

[lepcoHanbHbIE NaHHBIE COTPYIHUKA MOTYT OBITh MPEAOCTaBICHBI POJACTBEHHUKAM UJTU YJICHAM
€r0 CEMbH TOJIBKO ¢ TUCBbMEHHOIO Pa3pelleHusl CaMOro COTPYIHUKA.

B ciygae pa3zBoza ObiBIIas cynpyra (Cynpyr) UMEIOT IpaBo 00paTUThCSA B OPraHU3AIUIO0 C
NUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM MIaTkl coTpyanuka 6e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHaJbLHBIX JAHHBIX

5.1. Ilox yrpo30ii Wi ONAaCHOCTBIO YTPAThI IEPCOHATBHBIX IaHHBIX IOHUMAETCS €IMHUYHOE
WJIM KOMIUIEKCHOE, PeabHOE WM NMOTEHIMAIbHOE, aKTUBHOE MJIU MTACCUBHOE MPOSIBICHHE
3JI0YMBIIIJIEHHBIX BO3MOYKHOCTEN BHEUIHUX WJIM BHYTPEHHUX UCTOYHUKOB YIPO3bI CO37aBaTh
HEOJIaronpusTHBIE COOBITUS, OKAa3bIBATh AECTAOUIU3HUPYIOIIEe BO3/ICHCTBHE HA 3aAIIUIIIAEMYIO
UH(OPMALIHIO.

5.2. Puck yrpo3sl 11006IM HH(OPMALIMOHHBIM PecypcaM CO3Aal0T CTUXHUITHbIE O€ICTBUS,
HKCTpEMAaJIbHbIE CUTYAllUU, TEPPOPUCTUUECKUE ACHCTBUS, aBAPUU TEXHUUECKUX CPEJCTB U
JIMHUM CBSI3U, Ipyrue 0ObeKTUBHBIE OOCTOSITENBCTBA, a TAKKE 3aUHTEPECOBAaHHBIE U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIUIIA.

5.3. 3amuTa nepcoHaNbHbIX JaHHBIX MIPEICTABISAET COOOM )KECTKO PETIaMEHTHPOBAHHBIN U
JUHAMHYECKH TEXHOJIOTMYECKHUH MTPOLECC, MPEAYIPEKIA0NINI HapyIIEHUE JOCTYITHOCTH,
L[EJIOCTHOCTH, IOCTOBEPHOCTH ¥ KOH(PUIEHIIMAIBHOCTH EPCOHATIBHBIX IaHHBIX U, B KOHEUHOM
cuere, 00ecreynBaroIIni T0CTaTOYHO Ha/IeKHYI0 0€30IacCHOCTh MH(POPMALIUH B ITpOIEcce
YIPaBJICHUYECKON U MPOU3BOACTBEHHOM JIESATEIbHOCTA KOMIIAHUH.

5.4. 3amuTa nepcoHaANbHBIX JAHHBIX PAaOOTHUKA OT HEMPABOMEPHOTO UX UCIOJIB30BAHUS WIIH
yTpaThl JOHKHA OBITH 0OecTieueHa paboToaaTesIeM 3a CUeT €ro CPEACTB B MOPSIIKE,
YCTQHOBJICHHOM (pe/iepaIbHbIM 3aKOHOM.

5.5. «BHYTpeHHSS 3alIuTa.

5.5.1. OCHOBHBIM BUHOBHMKOM HECAaHKIIMOHUPOBAHHOI'O JOCTYIA K MEPCOHAIbHBIM JJAHHBIM
ABJISIETCS, KaK MIPaBUIIO, IEPCOHAN, paboTaromIMii ¢ JOKyMEHTaMH U 6a3aMu JTaHHBIX.
PermamenTarus 1ocTyma nepcoHaia K KOH(QUIESHIINAIBHBIM CBEICHUSM, TIOKYMEHTaM U 6a3am
JAHHBIX BXOAMT B YMCIIO OCHOBHBIX HAIlPaBJICHUN OPraHU3aIllIOHHON 3alIUThl HH(QOPMAIIUH.
5.5.2. lns obecrieueHust BHYTPEHHEH 3alUThl IEPCOHATBHBIX JTaHHBIX PAOOTHUKOB HEOOXOAUMO
coOJr01aTh P MeP:



- OTPaHUYCHUE U PETJIaMEHTALIUs COCTaBa paOOTHUKOB, (PYHKIIMOHAIbHBIE 00S3aHHOCTH
KOTOPBIX TPEeOYIOT KOH(UICHIIMAIbHBIX 3HAHU;

- CTporoe n30MpaTesbHOe 1 0O0CHOBAaHHOE pacrpeAeeHue JOKYMEHTOB U HHPOPMALIUU MEXKITY
pabOTHHKAMU;

- pallMoHAaJIbHOE pa3MelieHue pabounx MecT pabOTHUKOB, IPH KOTOPOM HCKITIOYAIOCh OBl
OECKOHTPOIILHOE MCIIOJIb30BAaHKE 3alIHIAeMOI HH(OPMAIIHH;

- 3HaHuE pabOTHUKOM TpeOOBaHUN HOPMATUBHO — METOJUYECKUX TOKYMEHTOB 10 3aIINUTE
UH(POPMAIIUU ¥ COXPAHCHHUH TaHBI,

- HUINYME HEOOXOAMMBIX YCIIOBHI B TOMEIICHUH [T pabOThl ¢ KOH(PHICHIIMATHHBIMH
JOKYMEHTaMU 1 0a3aMH JJaHHBIX;

- OTIpE/IeJICHNE U PEeTJIaMeHTalllsl COCTaBa paOOTHUKOB, UMEIOIIMX MPaBO AOCTyNa (BX0a) B
TIOMEIICHUE, TJIe HAXOIUTCS JOKYMCHTAIIHS,

- OpraHu3alus MOPAIKa YHUUTOXKEHHS HH(POPMALIUH;

- CBOCBPEMECHHOE BBISIBIICHUE HAPYIICHUS TPEOOBAHMIA Pa3pEIINTEIILHOW CUCTEMBI JIOCTYIIa
paboTHUKAMU TOAPaA3ICIICHHS,;

- BOCIIUTATENIbHAS U Pa3bsCHUTEIbHAS PaboTa C COTPYIHUKAMH MOIPA3ICIICHUS 110
NPEIYIpPEXKICHUIO YTPAThl HEHHBIX CBEIEHUH MpH padoTe ¢ KOH(PUACHITNATLHBIMU
JIOKYMCHTaMU;

- HE JIOIYCKAeTCs BhIJaua JIMYHBIX Jel COTPYIHUKOB Ha paboune Mecta . JIMuHbIe 1e1a MOTyT
BBIJIaBaThCs Ha paboure MecTa TOJIbKO TUPEKTOpPY, paOOTHUKAM OT/Iesa epCcoHaa u B
UCKJTFOUNTENFHBIX CIYYasx, 10 MMCbMEHHOMY Pa3pelIeHHI0 JHPEKTOPa, - PyKOBOAUTEIIO
CTPYKTYPHOTO MOJIpa3/ieicHUs. (HapuMep, Py MOATOTOBKE MaTEPUAIIOB JIJIsl aTTECTAIIUU
paboTHUKA).

5.5.3. 3amuTa nepcoOHaNbHBIX JaHHBIX COTPYIHHUKA Ha 3JICKTPOHHBIX HOCUTEIISX.

Bce manku, conepxaiiie nepcoHaqbHbIe TaHHBIE COTPYIHUKA, TOJHKHBI OBITH 3aIIAIICHEI
apoJieM.

5.6. «BuemHss 3amuray.

5.6.1. J1ns1 3ammThl KOHPHUISHIIMATBHON HHPOPMAIIUHU CO3/IAI0TCS IIEJIeHAIIPaBICHHBIE
HEeOJIaroNnpusITHBIE YCIOBUS U TPYIHONPEOIOIUMBIE TIPETSTCTBUS IS JIUIA, TIBITAIOIIEr OCs
COBEPIINTh HECAHKIIMOHUPOBAHHBIN OCTYI U OBNajeHue nHpopmaluei. Llenbio u pe3ynpraTom
HECaHKIIMOHUPOBAHHOTO JOCTYIA K HH()OPMAIIMOHHBIM pECYpcaM MOXKET OBITh HE TOJIBKO
OBJIa/ICHUE LIEHHBIMU CBEJICHUSIMU U MX HCIIOJIb30BaHKUE, HO M UX BUJIOU3MEHEHHE,
YHUYTOXCHUE, BHECEHHE BUPYCa, OIMEHA, (anbCu(UKAIU COICPIKaHUS PEKBU3UTOB
JOKYMEHTA U JIp.

5.6.2. [log mOCTOPOHHUM JIUIIOM TTOHUMAETCS JIF000€ JIUI0, HE UMEIOIIEe HETIOCPEACTBEHHOTO
OTHOILEHUS K JIeSITeIbHOCTH LIKOJIbI, IOCETUTENH, Apyrue paboTHUKU. [locTopoHHME 1A He
JIOJDKHBI 3HATH pactpeielieHne GyHKINH, pabodne mpoecchl, TEXHOJIOTHIO COCTaBIICHUS,
oopmieHHs, BeIEHUS U XpaHEHUS JOKYMEHTOB, Jell U padouyuX MaTepHalioB B OT/EJe KaJpOB.
5.6.3. Jlns1 obGecrieueHust BHEIIHEN 3alIUThl NEPCOHANIBHBIX JaHHBIX COTPYIHHUKOB HEOOX0IMMO
coOroaaTh psi Mep:

- IOPSIOK TIpYEMa, ydeTa U KOHTPOJIS eI TETLHOCTH MTOCETUTENEH;

- IPOITYCKHOM PEXHUM OpraHU3alNu;

- y4eT ¥ TIOPSJIOK BBIJJAYU YAOCTOBEPEHUH;

- TEXHHYECKUE CPEJICTBA OXPAHBI, CUTHAIN3AIINN;

- IOPSIZIOK OXPaHBI TEPPUTOPHUH, 3IAHHIA, TTOMEIIEHUH, TPAaHCTIOPTHBIX CPENICTB;

- TpeOOBaHUS K 3aIIUTe HH(OPMAIIMK TPU UHTEPBBIOMPOBAHUM U COOECETOBAHUSIX.

5.7. Bce nuia, cBsi3aHHBIE C TOTy4eHHEM, 00pabOTKON U 3aIIMTON MEPCOHAIBHBIX TaHHBIX,
00s13aHbI OJITUCATh 0053aTEIHCTBO O HEPA3TJIAIICHUH IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.
5.8. I1o BO3MOXHOCTH MEPCOHATIBHBIE TAHHBIE 00€3TNUUBAIOTCS.



5.9. Kpome Mep 3amuThl MepCOHATBHBIX JaHHBIX, YCTAHOBIEHHBIX 3aKOHOIATEIHCTBOM,
paboTonaTenu, pabOTHUKH U UX MPEICTaBUTENHN MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPbI
3aIIUTHI IEPCOHATBHBIX JAHHBIX PA0OTHUKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperuienue npaB pabOTHHKA, PETIAMEHTUPYIOIIUX 3alIUTY €r0 MePCOHATBHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOW U TOYHOM HH(POPMALIUU O HEM.

6.2. PaOOTHHMKY M MX MPEACTAaBUTEIH JTOHKHBI OBITh 03HAKOMIICHBI TTO/I PACITUCKY C
JIOKyMEHTaMH OpPTaHU3AIMH, YCTaHABIUBAIOIIUMHE MOPSI0K 00paOOTKH MEPCOHATBHBIX JaHHBIX
PabOTHHKOB, a TAKXKe 00 MX MpaBax U 00A3aHHOCTSIX B 3TOH 00JIaCTH.

6.3. B mensx 3amuThl MEPCOHANBHBIX JAHHBIX, XPAHALIUXCS Y paboTonaTesi, pabOTHUK UMEeT
paBo:

- TpeOOBaTh UCKIIIOUCHHUS WU UCITPABJICHUS HEBEPHBIX MJIM HEMOJIHBIX MEPCOHAIBHBIX TaHHBIX.
- Ha CBOOOIHBIN OECIUTATHBINA JOCTYI K CBOUM MEPCOHAIBHBIM JJAHHBIM, BKJTIOUas MPaBo Ha
MOJTyYeHUE KOTIHI JIF00O0M 3aIiCH, CoepKalel IepCOHATBHEIC TAHHBIC;

- IEpCOHAIBHBIC JAHHBIE OLICHOYHOT'O XapaKTepa JAOMOTHUTh 3asBJICHHEM, BBIPAXKAIOIIUM €T
COOCTBEHHYIO TOUKY 3PEHUS;

- ONIPECIIATh CBOMX MPEJACTABUTENCH JIJISl 3aIIUTHI CBOMX MEPCOHAIBHBIX JIAHHBIX;

- HAa COXPAHECHUE U 3AIIUTY CBOEH JIMYHOW U CEMEUHOM TAHBI.

6.4. PaboTHHK 00s13aH:

- IepeaBaTh PabOTOAATEIO WIIH €T0 MPEICTABUTENI0 KOMILIEKC JOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX MEPCOHANBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpyaoBbIM
Kojgekcom PO,

- CBOEBPEMEHHO c000MmaTh paboToaaTeNt0 00 N3MEHEHUH CBOMX MEPCOHAIILHBIX JIAHHBIX

6.5. PaboTHHKM cTaBAT paboTOaTENs B U3BECTHOCTh 00 M3MEHCHUH (DAMUITHH, UMEHH,
OTYECTBA, ATl POXKACHUS, YTO MOTYy4aeT OTPAKEHUE B TPYIOBOM KHIKKE HA OCHOBAHHUH
MIPEJICTABICHHBIX TOKYMEHTOB. [Ipy HEOOXOAMMOCTH U3MEHSIOTCS JaHHBIE 00 00pa30BaHUH,
npodeccuu, crennaIbHOCTH, IPUCBOCHUN KAaTETOPUH.

6.6. B 1iemsx 3anUThl YaCTHOM JKU3HH, IMYHOW M CEMEMHON TaliHbl PAOOTHUKH HE JTOJKHBI
OTKa3bIBaThCs OT CBOETO IpaBa Ha 00pabOTKy MepCOHANBHBIX JAHHBIX TOJIBKO C UX COTJIACHUS,
MOCKOJIBKY 3TO MOXKET MOBJIeYh MPUUUHEHUE MOPAIIBHOTO, MATEPUATILHOTO Bpe/a.

7. OTBETCTBEHHOCTh 32 pa3rialieHue KOH(puaeHHaJIbHOH HHOopMaLH, CBA3AHHOI ¢
NEePCOHAIbHBIMH TaHHBIMH

7.1. IlepcoHanbHast OTBETCTBEHHOCTh — OJHO U3 INIaBHBIX TPeOOBaHUM K OpraHu3aluu
(YHKIIMOHUPOBAHUS CUCTEMBbI 3alIUThl IEPCOHAIBHOM HHPOPMALIUU 1 003aTeIbHOE YCIOBHE
obecnieueHus 3¢ (HEKTUBHOCTHU 3TON CUCTEMBI.

7.2. FOpunuueckue u puznyeckue Jauia, B COOTBETCTBUN CO CBOUMH MOJHOMOYHUSMHU
BJIAJICIOIINE HH(OPMaIUel 0 rpax/iaHax, MOoIy4arollie U UCIOIb3YIOIIUE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoii denepanny 3a HapylIeHHE
peXMMa 3alUThl, 00Pa0OTKH U MOPSIIKA UCIIOJIb30BaHUs ATONH HHPOpMAIUH.

7.3. PykoBOIUTENb, pa3pelatoIuii 10CTYN COTPYAHUKA K KOHPUACHIIUAIBHOMY IOKYMEHTY,
HECET MEPCOHAIBHYIO OTBETCTBEHHOCTb 3a JAHHOE pa3pelIeHue.

7.4. Kaxplii paOOTHUK IIKOJIBI, MOTYYaromuil U1t paboThl KOH(UACHIINATBHBINA JTOKYMEHT,
HECET eJUHOJIUYHYIO0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCUTENS M KOH(PUIEHIUATbHOCTh
uHpOpMaLUH.

7.5. JIuna, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOLIUX MOJIydeHue, 00paboTKy U 3alUTy
NEePCOHAIBHBIX JaHHBIX paO0OTHHKA, HECYT AMCUUIUIMHAPHYIO, aIMUHUCTPATUBHYIO,
Ipa)KAaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peIepaIbHBIMU
3aKOHAMH.

7.5.1. 3a HeWCNOIHEHHE WM HEHaJUIeXkKalllee UCIIOJIHEHUE paOOTHUKOM TI0 €r0 BUHE
BO3JIO)KEHHBIX Ha HEro 00s13aHHOCTEH 10 COOIOACHUIO YCTAaHOBJIEHHOTO MOpsiika paboThI CO



CBEICHUSAMH KOH(UACHIIMAILHOTO XapakTepa paboToaaTeNnb BIpaBe IPUMEHSTh
npenycmorpenHsle Tpynossim KogekcoM aucuuminHapHble B3bICKaHUS.

7.5.2. JloiKHOCTHBIE JH1a, B 00513aHHOCTh KOTOPBIX BXOAUT BEIEHUE IIEPCOHATIBHBIX TaHHBIX
COTPYAHHUKA, 00513aHbl 00ECTIEUUTh KaXI0MY BO3MOKHOCTh O3HAKOMJICHHUS C JOKYMEHTaMU U
MaTepHajaMH, HeTIOCPEACTBEHHO 3aTParMBalOIIMMHK €r0 TpaBa U CBOOOIbI, €CIIM HHOE HE
IPeIyCMOTPEHO 3aKoHOM. HenpaBoMepHbIi 0TKa3 B IPe10CTaBICHNN COOpaHHbBIX B
YCTAHOBJICHHOM IOPSIKE TOKYMEHTOB, JIN00 HECBOEBPEMEHHOE MPETOCTABICHUE TAKUX
JIOKYMEHTOB WJIM MHOM HH(pOpMAaLUU B CITydasiX, IPeyCMOTPEHHBIX 3aKOHOM, JIHOO
Npe0CTaBIICHNE HEMOTHON HITH 3aBEIOMO JIOKHOW MH(POPMALIUU — BJICUYET HAIOXKEHUE Ha
JOJDKHOCTHBIX JIUI ]MUHUCTPAaTUBHOIO Tpada B pazmepe, onpeaensiemoM Koxekcom 00
aJMUHHMCTPATUBHBIX IPABOHAPYILEHHUSX.

7.5.3. B cootBercTBUU ¢ ['paxkganckum KopekcoM nuiia, HE3aKOHHBIMU METOJAMHU MTOJTYYUBIINE
UH(OPMALINIO, COCTABISIONIYIO CITY>KEOHYIO TalfHy, 00513aHbI BO3MECTUTH IPUUNHEHHBIE
yOBITKH, IPUYEM TaKasi k€ 00s13aHHOCTb BO3JIaraeTcs U Ha pabOOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 3a HapyIIEHUE HENPUKOCHOBEHHOCTH YaCTHOM KU3HHU ( B
TOM YMCJI€ He3aKOHHOE COOMpaHKe WM pacpOCTPaHEHUE CBEACHUI O YaCTHOM >KU3HM JIMLIA,
COCTaBJISIIOLLETO €ro JIMYHYIO WM CEMENHYIO TaliHy, 0€3 ero coriacusi), HepaBOMEPHBII
JOCTYII K OXpaHsAeMOi 3aKOHOM KOMITBIOTEpPHOW MH(POPMallMU, HEIPaBOMEPHBII OTKa3 B
IIPEIOCTABIEHUU COOPAHHBIX B YCTAHOBJIEHHOM MOPSAKE TOKYMEHTOB U CBEACHUMN (€CIIU ATH
JeSTHUS IPUYMHUIIM BpEJl IIPaBaM U 3aKOHHBIM MHTEpecaM Ipax</iaH), COBEPILEHHBIE JIUIIOM C
UCTIOJIE30BAaHUEM CBOETO CITY’)KEOHOTO TIOJI0KEHHUST HaKa3bIBaeTCs IITpadoM, JIMOO0 JIMIICHUEM
[paBa 3aHUMATh OIPEJICJIEHHbIE TOJKHOCTH WM 3aHUMAThHCS ONPEeIIEHHOMN 1A TeIbHOCTBIO,
60 apecTtoM B cooTBeTcTBHH C YK PO.

7.6. HenpaBOMepHOCTH AESITEIbHOCTH OPraHOB rOCY1apCTBEHHOM BJIACTH U OPTaHU3aLM 110
cOOpy ¥ UCTIONB30BAHUIO TIEPCOHAIBHBIX TAHHBIX MOXKET OBITh YCTAHOBJIEHA B CY/I€OHOM
HOPSIZIKE.



